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Agency Name:

CJIS Security Policy (CJISSECPOL) Area 2: Awareness and Training (AT). 
Section 5.2 (AT) Security training is key to the human element of information security. All users with authorized access to CJI should be made aware of their individual responsibilities and expected behavior when accessing CJI and the systems which process CJI. LASOs require enhanced training on the specific duties and responsibilities of those positions and the impact those positions have on the overall security of information systems. (see CJISSECPOL Section 5.2 (AT-1) through Section 5.2 (AT-4))
Section 5.2 (AT-2, a,1) Literacy Training and Awareness- a. Provide security and privacy literacy training to system users (including managers, senior executives, and contractors): 1. As part of initial training for new users prior to accessing CJI and annually thereafter.
Section 5.2 (AT-4) Training Records- a. Document and monitor information security and privacy training activities, including security and privacy awareness training and specific role-based security and privacy training; and b. Retain individual training records for a minimum of three years.

	NAME
	AT Date Completed
	Internal Policy Date Completed
	Signed Acknowledgement Statement
	Renewal Date Completed

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


CERTIFICATION:
The persons named above have received the required training in accordance with applicable rules and regulations. 



LASO: ___________________________________________			Date: _____________________
NIGC Advisory Notice:  Keep training logs on file. Training logs will be reviewed during audits. The NIGC will also periodically request the agency to submit training logs as part of quality assurance and compliance review. Please do not send them to the NIGC unless requested. 
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